	WERC Project Application – Part I (FY2009)
	WERC USE ONLY

Proposal Number:

	

	APPLICANT LOCATION 
	State: 
	City:
	County:

	GRANT AND PROJECT INFORMATION

	Grant Applicant ( Name of person officially responsible for grant and funding requirements

	Name:
	Phone:
	Fax:

	Title:


	Organization/Company:
	

	Bureau/Division:
	

	Section/Program:
	

	Street Address:
	

	PO Box:
	

	City:
	
	State
	Zip:

	E-mail Address:
	

	Key Project Contact ( Responsible for management/coordination of project, if named above check here (  (

	Name:
	Phone:
	Fax:

	Title:

	Organization/Company:
	

	Bureau/Division: 
	

	Section/Program:
	

	Street Address:
	

	PO Box:
	

	City:
	
	State:
	Zip:

	E-mail Address:
	

	COOPERATIVE FUNDING AND PROJECT COST

	Cooperator Funding:  $
	Requested U.S. Forest Service Funding:  $

	Funding Ratio (Cooperator: U.S. Forest Service): (            :            )
	Total Cost:  $

	Briefly describe the projected outcomes of the proposed project.

	Is there training or a workshop associated with this project?
	Yes
	No


	WERC Project Application – Part II 

	


Application Guidelines for Fiscal Year 2009
A.
Project Title:  (Specific name of the project.)

B.
Submitted by:  (Name, organization, address, phone, fax, e-mail, and website.)

C.
Length of Project:  (Indicate if this is a 1- or 2-year project.)

D.
Costs:  (Estimated costs of the project. — Projects may be planned to take a maximum of 2 years for completion.  Show costs per annum for the length of the project.)
E.
Abstract:  (Provide a brief description of the project.  Please be concise and clear.  If funded, the abstract will be posted on the WERC Web site.)

F.
Project Goals & Objectives:  (Include statement of need, list specific goals and objectives in bullet format.)

G.
Project Description:  (Address each of the following items.) 
· Description of the specific activities to be accomplished.
· Key personnel.
· Why are Federal funds involved?  What will the funds be used for?  If purchasing equipment, 

specifically explain what type of equipment will be bought and its purpose.
· How does the proposed project respond to the priorities listed on page one of the Project Instructions, including specific industry involvement?
H.
Methodology/Timetable:  (Address each of the following items.)
· Method/procedure to accomplish goals and objectives.
· Work plan and timetable.
· How progress will be measured.
· Anticipated subgrant or subcontracting activity.
I.
Project Outcomes and Final Report:  List anticipated project outcomes and accomplishments, as well as, desired results.  

When the project is completed, a final report that describes the project and what was accomplished is required.  The final report should include:  project overview, findings, conclusions, recommendations, and photographs, as appropriate.  The final report will be posted on the WERC Web site; therefore, the document will need to meet the standards of Section 508 of the Rehabilitation Act.  Section 508 is focused on having documents accessible to people with disabilities.  Information about Section 508 compliance can be found at the following websites: 
         http://www.da.usda.gov/oo/target/subjects/508/whatis.html

http://pdf.usaid.gov/pdf_docs/PNADL790.pdf
         http://www.fta.dot.gov/documents/508_Training_Presentation.ppt

http://www.section508.gov/
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As you complete Part II: Section I, Project Outcome and Final Report, please include the following items in your application:
a. Who is responsible for the final report?

b. How will you address Section 508 compliance?

c. The following statements listed below will be included in the final report as well as all other informational products produced from this project, if funded:

1.  The work upon which this publication/CD/DVD/software is based was funded in whole or in part through a grant awarded by the Wood Education and Resource Center, Northeastern Area State and Private Forestry, Forest Service, U.S. Department of Agriculture.
2.  “In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a complaint of discrimination, write USDA Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, DC  20250-9410 or call (202) 720-5964 (voice and TDD).  USDA is an equal opportunity employer.”

or

If the material is too small to permit the full statement to be included, the material will at minimum include the following statement, in print size no smaller than the text:  “This institution is an equal opportunity provider.”

The final report will be added to the WERC library system and will be made available to the public through the WERC Web site.


Questions about the final report should be directed to Ed Cesa at 304-285-1530 or ecesa@fs.fed.us.

J. Budget:  Please complete the attached budget table.  The budget should support the narrative statements and reflect needed costs.  A budget detail worksheet that can be used as a guide is located at:  http://www.na.fs.fed.us/fap/budgetdetailtemplate.shtm.  All U.S. Forest Service grant funds received must be matched with non-Federal dollars on a 1:1 basis.  The match needs to be within the grant timeframe.  Proposals selected for funding will officially begin around June 1, 2009.
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I.  Budget Table:

	Categories
	I

FS Share
	II

Cooperator’s Share
	III

Total

	1.  Personnel
	
	
	

	2.  Fringe benefits
	
	
	

	3.  Travel
	
	
	

	4.  Equipment
	
	
	

	5.  Supplies/Materials
	
	
	

	6.  Contractual
	
	
	

	7.  Construction
	  Not Applicable
	
	

	8.  Other (identify)
	
	
	

	9.  Direct charges
	
	
	

	10.  Indirect
	
	
	

	11.  Total
	
	
	

	12.  % of Total
	
	
	


Instructions for Table I:

1.  Lines 1-7:
Enter the dollar amount for each item.
2.  Line 8:
Identify charges.  Additional lines can be added for budget items not listed.

3.  Line 9:
Sum of 1 – 8

4.  Line 10:
Charges not directly attributable to accomplishing the project such as overhead.

You are encouraged to keep the Forest Service share of indirect charges to a minimum.
5.  Line 12:
Use total in Line 11, Column III to determine the percentage of each share.

II.  Cooperator Contributions — (not including U.S. Forest Service contributions)

	
	Cooperator
	Cash
	Materials
	In-Kind Services
	Total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Totals
	
	
	
	
	


Instructions for Table II:

Excluding U.S. Forest Service contributions, identify the value of all other cooperator contributions.  Please value in-kind contributions and materials at reasonable and acceptable rates.
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Application for Federal Assistance

The following forms need to be completed and submitted with your proposal.  They are:  

1. SF 424 Application for Federal Assistance

2. SF 424A Budget Information for Non-Construction Programs

3. SF 424B Assurances for Non-Construction Programs

4. SF LLL (Rev 7-97) Disclosure of Lobbying Activities (if funding request is $100,000)
5. AD-1047 Certification Regarding Debarment and Suspension

6. AD-1049 Certification Regarding Drug-Free Workplace

These forms can be viewed and downloaded at the following website:  http://na.fs.fed.us/fap/fap.shtm.
Items to note when completing the SF-424 and SF-424A:

1. Catalog of Domestic Assistance number is 10.681.

2. Program name is Wood Education and Resource Center.

3. Anticipated project start date should be around June 1, 2009.

Please note, if your proposal is funded, you must obtain a DUNS number from Dun & Bradstreet, and then register your organization at the Central Contracting Registration (CCR) website (http://www.ccr.gov).  To verify that your organization has a DUNS number or to take steps needed to obtain one you may call the dedicated toll-free DUNS number request line at 1-866-705-5711 or go to http://www.dunandbradstreet.com.
Financial Check List -- This will assist in the smooth processing of your proposal if it is selected for funding.
1.  Do you have a recently dated copy of your IRS non-profit/for-profit tax status? If you are a first-time applicant with Northeastern Area State and Private Forestry, you must provide a copy of this as part of your application packet.  

2.  Are you registered in the Central Contracting Registry (CCR)?  If you are not currently registered or are unsure of your current expiration date, please go to the following website:  

https://www.bpn.gov/CCRSearch/Search.aspx
3.  Dun & Bradstreet (DUNS) number:

a. Do you have a DUNS number that identifies your organization as listed on your application or do you "share" this number with other parts of a larger organization?  

b. Do you have more than one DUNS number?  If so, please use the DUNS number that matches the Employer Identification Number (EIN) assigned by the IRS.   

4.  Employer Identification Number (EIN):

a. Do you have an EIN that is specifically assigned to your organization or do you "share" this number with other parts of a larger organization?  

b. Do you have more than one EIN number?  If so, please provide the one EIN number that matches the IRS letter required in part 1 above showing your current nonprofit/for-profit tax status.  






